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«MaJoJbI3HHCKUH JeTCKHH cax»

BanaracuHckoro MyHnnmunaabHoro paiiona Pecnnyoiuku TaTtaperan

1. O01mue MoJI0KeHu s

1.1. Jannoe IToJiokenne 0 TOKaJIbHBIX HOPpMaTUBHBIX akTax B MBJIOY «Manonsi3uHckuit
JETCKHM caj» pa3padoTaHo B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012
«O6 obpazoBanun B Poccuiickoit ®eneparum» ¢ uzMeHeHusmu ot 2 wutons 2021 roxa,
TpynoBoro xoaekca Poccuiickoit @enepannu ([Janee - TK P®D), I'paxxnanckoro Kogexca PD
(manee - 'K P®), a Takke YcTaBOM JOHIKOJBHOTO 00pa30BaTEIbHOTO YUPEXKIECHUS U IPYTUMHU
HOPMAaTUBHBIMM IIpaBOBBIMU  akTamu Pocculickoii @Denepauuy, perIaMEHTUPYIOLUMU
JeSITeNIbHOCTh OPraHu3alui, OCYIIECTBISIONINX 00pa30BaTebHYIO AEATEIbHOCTb.

1.2 Hacrosimiee Ilonoocenue o nokanvnom akme MBJOY (nanee — Ilonoxkenue) pazpaboTaHo B
LeJSIX peaju3aluy MpaBa Ha CaMOCTOATEIbHOE CO3AaHHUE U pa3padOTKy HOPMAaTHUBHO-IIPAaBOBOM
0a3bl Ui CBOEW [JEATENBbHOCTH B PAMKAX IOJHOMOYMM, OTHECEHHBIX 3aKOHO/ATEIbCTBOM
Poccniickoit denepanuy Kk KOMIETEHIUH IETCKOTO Caja.

1.3. JlaHHOE TMOJIO)KEHUE JOMOJIHAET M KOHKPETU3MPYET HOPSNOK DPa3pabOTKU M H3/1aHUSA
BHYTPEHHUX JOKaJlbHbIX akToB JIOVY, omnpeneneHHbIX YCTaBOM, YCTaHaBIMBAEeT €AUHbIE
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, UX HOJATOTOBKE, O0(OPMIICHUIO, IPUHATHIO,
YTBEP)KIACHUIO, BCTYIUIEHHIO B CHUJIy, BHECEHUI0 H3MEHEHUH U OTMEHe, MyOJIMKalUKh Ha
ouuuanbHOM caiiTe JOMKOIbHON 00pa3oBaTeNbHOM OpraHu3aluy.

1.4. Hacrosimiee Ilonoxkenue siBiseTcs JIOKaJIbHBIM HOpMaTUBHBIM aktoM MBJ/IOY u Bxogut B
HepeveHb JIOKAIbHBIX aKTOB 00pa30BaTeIbHON OpraHU3altH.

1.5. LHenamu u 3amadamu HacTosmero [lonoxxeHus SBASIOTCS:

HOPMAaTHBHO-IIPABOBOE pPETyJUpOBaHME O0Opa30BaTENIbHBIX OTHOLIEHWH B 00pa3oBaTeNbHOU
OpraHu3aluy;

CO3JaHME €IMHOM ¥  COIVIaCOBAaHHOM CHUCTEMBl JIOK&JBHBIX HOPMAaTHBHBIX  aKTOB
00pa3oBaTeNbHOI OpraHu3aluu;

o0ecrieyeHre MNpPUHIUIA 3aKOHHOCTH B HOPMOTBOPYECKOM J1eATENBHOCTH 00pazoBaTeIbHON
OpraHu3aluy;

COBEpILEHCTBOBAHME Mpoliecca MOArOTOBKU, 0(OPMIICHHS, TPUHATHS U pealln3alliy JOKaIbHbIX
HOPMAaTUBHBIX aKTOB;

OpeOTBpallleHne AyOJUpOBaHMUsS  PEryJUpoOBaHMs OOILIECTBEHHBIX M 00pa3oBaTENIbHBIX
OTHOUIEHUI B IECTCKOM CaJy.

1.6. JlokanbHble aKThl, COOTBETCTBYIOILIME BCEM TpeOOBaHMSAM 3aKOHOAATENbCTBA Poccuiickoit
®enepaty, ABIAIOTCA 0043aTEbHBIMHU K HCIIOJIHEHUIO BCEMU YYaCTHHUKAMHU 00pa30BaTEIbHBIX
OTHOLLIEHUH.

2. OcHOBHBIE BH/bI JIOKAJIBHBIX AKTOB J€TCKOI0 Caja

2.1. JIokaJbHBIH AaKT JOUIKOJIBLHOIO 00pPa30BaTeNbHOIO YUPEXAECHUS TMPEACTaBIsIeT CcoOon
OCHOBaHHBIM Ha 3aKOHOAATENIbCTBE OQUIMUAIBHBIN MPaBOBOM JIOKYMEHT, TPUHATHIA B
ycraHoBlieHHOM nopsiike MBJIOY u perynupyromuil OTHOIIEHUS B paMKax 00pa30BaTeIbHOM
opranuzaiuu. llepeueHb BUAOB JIOKAJIBHBIX AaKTOB, PErJIaMEHTHUPYIOIIKMX 00pa3oBaTelbHYIO
NeSITeIbHOCTh, YCTaHABIMBACTCAd YCTAaBOM JOMIKOJIBHOTO 00pa3oBaTENbHOTO YUPEKACHUS H
BKJIIOYAET B ce0sl MpUKa3bl, PEIICHHUS, [TOJI0KEHHUS, TPaBUIIa, UHCTPYKLIHUU U IPYTHe TOKYMEHTHI.
IIpencraBieHHbII NEpeYeHb BUJOB JIOKAJIbHBIX AKTOB HE SBISETCS HCUEPIBIBAIOILNM.

2.2. Yemae nomikoibHOTO 00pa30BaTEIBLHOTO YUYPESKICHUS — JIOKAJbHBIM aKT, Ha OCHOBE
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KOTOpOro JeiicTByeT oOpa3oBareibHasi OpraHu3alus. YcCTaB JAETCKOro cajla MpPUHHUMAETCs
[lemaroruyeckuM COBETOM M YTBEPHKAAETCS B MOPSAIKE, YCTAHOBJIECHHBIM 3aKOHOJIATEIbCTBOM
Poccuiickoit @eneparuu. Ero coaepxkanue omnpenensierca crT. 25 denepanbHoro 3akoHa OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoir deneparum»
2.3. Ilpuka3z — nOKaJIbHBIA aKkT, u3gaBaeMblil 3aBenyromum OV mis pemieHus OCHOBHBIX M
OMNEPAaTUBHBIX 3a7ady. B Jenonpou3BOACTBE JETCKOrO CajJa BBIIETSAIOTCS MPHUKA3bl IO
OpraHU3allMOHHBIM BOIIPOCAM, IPUKA3bl 110 OCHOBHOW JEATEIBHOCTH, IMPHUKA3bl MO JUYHOMY
COCTaBy.
2.4. Pewuenue — NOKAJIbHBIM aKT, MPUHUMAEMbIH KOJUIETHAJIBHBIMUA OpPraHaMu JIOUIKOJBbHOTO
00pa30BaTENILHOTO YYPEXKACHUS B IENAX paspelieHus Hanboyiee BaXKHBIX BOIPOCOB HUX
JNeATEebHOCTH. TeKCT pemeHus COCTOMT W3 JIBYX 4YacTe: KOHCTaTUPYIOIIEW U
pacropsauTeNIbHOM, pasnesieHHbIX cinoBoMm «PEIIMIIN», koTopoe mneyaTaercs MNpOINHUCHBIMHU
OykBaMH € HOBOH cTpokH OT mojs. [Ipy HEoOXOAMMOCTHM KOHCTAaTUPYIOLIash 4YacTb MOKET
COJIepXaTh CCBHUIKM Ha 3aKOHBl M JpYrue€ HOpPMATUBHBIE akThl. PacnopsauTenbHas 4acTh
M3JIaraeTcsl NMyHKTaMu. PenieHuss MoryT coaepkarh MPUIIOKEHHUS, CChUIKA Ha KOTOPBIE TaeTCs B
COOTBETCTBYIOIIUX  IMYHKTaX  pacHopsIuTeIbHOM  4acTth. PemieHuss  mOANMMCHIBAIOTCS
Ipe/icelaTeIeM U CEKpEeTapeM KOJUIETHalbHOr0 OpraHa.
2.5. llonosxscenue — NOKANbHBIA aKT, yCTAHABIMBAIOIIUN MTPABOBOM CTATyC OpraHa yIpaBieHUs
JIETCKUM CaJIoM, WJIM OCHOBHBIE MTpaBuiia (MOPAIOK, poreaypy) peanusanuu J1OY kakoro-iu6o
U3 CBOMX IIPAaBOMOYHH.
2.6. IIpasuna — nOKaNbHBIA aKT, PErIAMEHTUPYIOIIUA OpPraHU3alMOHHBIC, JUCLHUILIIMHAPHBIE,
XO035UCTBEHHBIC U UHBIC CIICLIUATIbHBIE CTOPOHBI JIEATETLHOCTH JAOIIKOJILHOTO 00Pa30BaTEILHOTO
YUpEeXKJIEHUS U ero pabOTHUKOB, BOCIUTAHHUKOB M UX POAUTENEH (3aKOHHBIX MpEACTaBUTENICH).
2.7. Hnempykyus — NOKaJNbHBIA aKT, YCTAaHABIMBAIOIIUNA MOPSIOK U CIOCOO OCYIIECTBICHUS,
BBIMIOJTHEHHS] KaKUX-THOO JEWCTBUN; COBOKYMHOCTh IMPAaBUJI OCYIIECTBICHHS OMPEAeTIeHHBIX
BUJIOB JIEATEIbHOCTH, MPOBEACHUS padoT, Cily)keOHOro nosejneHus. MIHCTpyKIueil onpenenstor
MpaBoBOM craTyc (mpaBa, OO0S3aHHOCTHU, OTBETCTBEHHOCTh) pabOTHHKA 10 3aHUMAaeMOU
JOJDKHOCTH. MHCTPYKIIMST CONEPKUT UMIIEpaTUBHBIE (IOBEJIUTEIbHBIE, HE JIOMYyCKAaOIINe
BbIOOpa) HOpMaTUBHBIE MpeAnucanus. JIODKHOCTHBIE  WHCTPYKIUHU, pa3padaThiBaeT
PYKOBOIUTENH 00pa30BaTEIbHOM OpraHU3aIiy.
2.8. JomkonbHOE 00pa3oBaTeIbHOE YUPEKICHHE UMEET IpYyrue crenududeckue HOpMaTUBHbBIE
JIOKYMEHTBI, PETYyJIUPYIOIUe OTHOIIEHHUS B cdepe oOpa3oBaHUS WM KOHKPETHU3HPYIOIINE
JIOKYMEHTBI, yKa3aHHbIE€ B HACTOSIIEM IIYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHIA
NeATeTLHOCTH JETCKOTO Ccajaa: TpaBWia, paclucaHus, IUIaHbI, TpaduKu, TUKIOTPAMMBI,
MIPOrpamMMBbl, OPSAKU, TPOTOKOJIbI, TACMIOPTA.
2.9. loroBOpHI U MHBIE COTJIANIEHHUS, KOTOPBIE U3AI0TCS OpraHaMH yYIPABJICHHS JETCKUM CaJoM
HE €MHOJINYHO, a MyTEM COTJIaCOBaHMUsS C MHBIMM JIMLIAMH, BHICTYNAIOIIUMHU B HUX, B KaYECTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HarpuMep, TPYAOBBIE JOTOBOPHI, IOTOBOPHI apeH bl UMYIIIECTBA,
JIOTOBOPBI HA OKa3aHUE TUIATHBIX O00pa30BATENbHBIX YCIYT M T.A.) HE SIBJSIOTCS JIOKaJIbHBIMU
aKTaMH.
3. Ilopsiaok MOATOTOBKH JIOKAJIBHOI0 aKTA

| 3.1. UaummaTtopoM moAroTOBKHY JOKATHHBIX HOPMAaTUBHBIX akTOB JIOY MOTYT OBITH:
YUpEIUTEND;
OpraHbl yIpaBJeHUs 00pa30BaHUEM;
aIMUHHCTpaIs 00pa30oBaTeNbHON OpraHW3allii B JUIE €€ PYKOBOIUTENS — 3aBEYIOIIEro
OV, 3amectureneil pyKOBOJIUTEIS;
OpraHbl CaMOYyTpaBIEHUS 00pPa30BaTEILHON OpraHU3aIUH;
YYaCTHUKHA 00pa30BaTEIbHBIX OTHOIIECHUH.
3.2. Ilpu wu3gaHUM JOKAIBHOTO aKTa 3aBEAYIOIIUN JIOMIKOIBHBIM 00pa30BaTEIbHBIM
YUPEKICHUEM PYKOBOJCTBYETCS MPUHIMIIAMH 3aKOHHOCTH, 000OCHOBAHHOCTH, JIEMOKpAaTU3Ma U
CHUCTEMHOCTH.
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3.3. OcHoBaHMeM Ui NOJArOTOBKHM JIOKQIbHOTO aKTa MOTYT SBJIATBCA HW3MEHEHUS B
3aKoHozarenbcTBe PO (BHECEHNE N3MEHEHUH, N3[JaHHE HOBBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB).
3.4. IIpoekT J0KaJIbHOI0 HOPMAaTUBHOI'O aKTa FOTOBUTCS OTJEJIbHBIM PAaOOTHUKOM WM TPYIIION
paboOTHMKOB 10 mopydeHuro 3asenytomiero JIOY, a Takxke OpraHoM camOyIpaBi€HUs
JIOUIKOJIbHBIM  00pa30BaTeIbHbIM YUPEKICHUEM, KOTOPBIM BBICTYIMJI C COOTBETCTBYIOLICH
VHUIMATUBOM.
3.5. IloaroToBka JIOKaIbHOTO HOPMAaTUBHOI'O AKTA BKJIKOYAET B C€0s N3y4YEHUE 3aKOHOIATEIbHBIX
U MHBIX HOPMAaTUBHBIX aKTOB, JIOKAJBHBIX HOPMAaTHBHBIX aKTOB 00pa30BaTEIbHON OpraHu3alyi,
periiaMeHTUPYIOLUX T€ BOIIPOCHI, KOTOPBIE IPENOIaraeTcsi OTPa3uTh B IPOEKTE HOBOIO aKTa, U
Ha 3TOW OCHOBE BHIOOP €ro BHUJA, COJCPKAHUS U MPEICTABICHUE €r0 B IUCbMEHHOU (opMme.
3.6. IloaroroBka HauOojiee BaKHBIX JIOKAJbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pELICHUH
coOpaHMii, IIEJICOBETOB, OPraHOB CaMOYIPABJIEHUS, MPUKA30B, IOJOKEHUH, IPaBWII) JIOJIKHA
OCHOBBIBAaTbCSI Ha pPE3yJbTaTaX aHalIW3a OCHOBHBIX CTOPOH JEATEIBHOCTH 00pa3oBaTeIbHON
OpraHMu3aly, TEHACHIIUN €ro pa3BUTHUS U CIOKUBLICIHCS CUTyalUH.
3.7. Ilo Bompocam mpuema Ha paOoTy, MEPEeBOJOB, YBOJbHEHHUH, IPEIOCTABICHHUS OTIIYCKOB,
MNOOUIPEHUH WM NPUBJICUEHUS] COTPYJHUKOB K JUCUMILUIMHAPHON WIM MaTepualbHON
OTBETCTBEHHOCTHU U3/AI0TCS NPUKa3bl, B cooTBeTcTBUU ¢ TK PO.
3.8. TIpoeKT JOKadbHOTO HOPMATHBHOTO aKTa TIOMJICKUT O0O0s3aTeIbHONM IPOBEpPKE Ha
JUTEPATyPHO-CTUJIUCTUYECKYI0 I'PAMOTHOCTh U TPABOBOM 3KCHEPTH3€, KOTOPbIE MPOBOIATCA
o0pa3oBaTeNbHON  OpraHU3alUeil caMOCTOSTENIbHO JHOO0 C€ y4acTHEeM IPUBJIEUYEHHBIX
cneunanucToB. JIOKambHBIH HOPMATUBHBIA aKT, HE NPOIIEAIINI NPaBOBYIO 3KCHEPTU3Y, HE
HOJJIEKUT PACCMOTPEHUIO U IPUHATHUIO.
3.9. IIpoekT 10KaJIbHOIrO HOPMAaTHUBHOI'O aKTa MOXKET OBITh MPEJCTABICH Ha OOCYX/IEHUE IyTeM
pasMeIeHusl MPOeKTa JIOKAIBHOTO HOPMAaTHBHOTO akTa Ha WH(QOPMAIMOHHOM CTEHJIE B
JOCTYITHOM Ul BceoOuiero o0003peHus MecTe, Ha O(UUIUAIBHOM CaiTe JIOLIKOJBHOTO
00pa30BaTeNbHOTO YUPEKJIEHUS, IyTEM HAINpaBICHUS MPOEKTAa 3aWHTEPECOBAHHBIM JIUIIAM,
IPOBE/IEHUS] COOTBETCTBYIOIIETO COOpaHUsl C KOJUIGKTMBHBIM OOCYXKJAEHHEM IIpPOeKTa
JIOKaJIbHOTO HOPMAaTUBHOIO akTa U T.J. B cioyuae coriacoBaHusi MpoeKTa JIOKaJIbHOTO aKTa Ha
HeM npoctasisiercs Buza « COI'JTACOBAHO».
3.10. Tlopsmok mnpuUHATHS JIOKATBHBIX aKTOB JETCKOTO Caja YCTaHaBJIMBAECTCS Y CTaBOM
JIOUIKOJIBHOTO 00pa30oBaTeIbHOI0 YUPEXKIACHUS: YKa3bIBAIOTCS KBOPYM C LIEIbIO YCTAHOBIICHUS
IIPAaBOMOYHOCTH OpraHa caMoyIpaBJeHUsl, popma U MOPsI0K TOJIOCOBAHMUS.
3.11. Jlnda BBeneHUs B AEUCTBHE JIOKAIBHOIO aKTa U3/1a€TCs MPUKA3 3aBEAYIOLIETO JOUIKOIBHBIM
00pa30BaTeNbHbIM YUPEKICHUEM.
3.12. B nomkosbHOM 00pa3oBaTEIbHOM YUPEKICHUU CO3AI0TCS YCIOBUS Ui O3HAKOMIICHUS
Y4aCTHUKOB 00pa30BaTEJIbHBIX OTHOLIEHHUH C JIOKAIbHBIMU akTaMu. O3HaKOMIJIEHHE MOXKET OBITh
IPOBEIEHO MOJ MOAMUCH B CIIydasiX, MPeAyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTaMH, JIMOO
pa3MenieH B 001Ie0CTyTHOM MecTe (MH(GOPMAallMOHHBIA CTEHJ JETCKOro caja, o(pHuIMaIbHbINA
CalT JOMIKOJIBHOIO 00pa30BaTENBHOTO YUPEIKICHUS).
3.13. 3mMeHeHusl B JIOKAIbHBIN aKT BHOCSATCA MO Mepe HeoOXxoauMocTH. B ciyyae n3mMeHeHuil B
HOPMAaTHBHO-IIPABOBBIX aKTaX (peepanbHOro, pernoHaIbHOIO WM MYyHUIUMIAIBHOTO YPOBHEMH,
W3MEHEHUsT B JIOKaiubHBIM akT JIOY BHocHTCA He mo3aHEe 2-X MECSIEeB €O JHSA X
OITyOJINKOBAHUS.
4. lokyMeHTaJIbHOE 0O()OpPMJICHUE
4.1. JlokanbHBI aKT JOJDKEH OBITh JOKYMEHTaIbHO odopmiieH. CTpyKTypa JOKaJbHOIO aKTa
JOJIKHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PErYIHMPOBAHUS.

| 4.2. O6mue TpeboBaHU K 0QPOPMIICHHIO JIOKAJIBHBIX aKTOB BKJIIOYAIOT CJIEIYIOIIUE ITOJIOKEHHS:
JlokasbHBIHN aKT TOJIKEH CO/IepKaTh HAMMEHOBAaHKE JIOKAJIIbHOTO aKTa M J1aTy U3/1aHus.
Ecnu Tpebyercst pa3bscHEHHE 1IeJie 1 MOTUBOB HPUHATHS JIOKAIBHOTO aKTa, TO HE0OXOAuMa
BCTYNUTENbHAS YacTh — MpeamOyina. [lonojkeHrns HOPMATHBHOIO Xapakrepa B IpeamOyiy He
BKJIFOUYAIOTCA.
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HopmartuBHble mnpennucanust oQopMIISIOTCS B BHJE MYyHKTOB, KOTOpPbIE HYMEpYIOTCS
apaOCKUMM IUPpaMU ¢ TOUYKOH U 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpPA3NeNaThCsl Ha
MOJIMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM IUGPOBYIO HyMEpalnio. 3HAUUTEIbHBIE 110
00beMy JIOKQJIbHBIE AaKThl MOTYT JEJIUTHCA Ha IJIaBbl, KOTOPbIE HYMEPYIOTCS PHUMCKUMU
nudpamMu 1 UMEIOT 3ar0JIOBKHU.

Ecnmu B JIOKaJIbHOM aKTe€ NPUBOAATCS TAaONMIBL, TpapuKH, KapThl, CXEMbl, TO OHHU
0oQOpMIISIIOTCS. B BUJE MPHJIOKEHUH, a COOTBETCTBYIOIIME MYHKTHI JIOKAJILHOTO aKTa JOJIKHBI
MMETh CCBUIKU Ha 3TU NPUIIOKEHUS. JIOKaJIbHBII aKT ¢ IPUJIOKEHUSIMHU JODKEH UMETh CKBO3HYIO
HyMEPALUIO CTPaHUL.

JlokanbHBIM HOPMATUBHBIM AKT M3J1araeTcs Ha rocydapCTBEHHOM s3bike PD u nomxeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.

B 5okanpHBIX HOPMAaTUMBHBIX AaKTaX JAIOTCSA ONPEIEICHHUS BBOAMMBIX HOPHINYECKUX,
TEXHUYECKUX U JIPYTHX CIEHHUaIbHBIX TEPMHUHOB, €CIIM OHM HE SIBISIOTCS OOIIEM3BECTHBIMU U
HEynoTpeOisieMbIMU B 3aKoHO1aTenbcTBe PD 1 pernoHaibHOM 3aKOHOAATENBCTBE.

4.3. Kaxaplii KOHKPETHBIM JOKAJIBHBIA aKT MMEET yCTaHOBJICHHYIO (opmy. Odopmisercs B
cootBercTBuM ¢ [OCT P 7.0.97-2016 «Cucrema cranmapToB 1mo HHGOpMaLnu, OHOIHOTECIHOMY
u wuznarensckomy gaeny (CHUBUJ). OpranuzalinOHHO-pACOpSIUTENbHAS JTOKYMEHTAIIUA.
TpeboBanus K 0(OPMIICHUIO TOKYMEHTOBY.
4.4. JloxkanbHble AaKThl MPOXOJAT MPOLEAYPY PErUCTpallMM B CHEUUAIBHOM >KypHAle.
OO0s3aTenbHON  PETUCTpAallMU  IOJUIEKAT IOJIOKEHUS, NpaBUJia, HMHCTPYKIMM, IPHUKa3bl U
pacnopsbkenust  3aBeayromero JIOY. Peructpanuio J0KanbHBIX aKTOB — OCYIIECTBIISIET
OTBETCTBEHHBII 3a BEJIEHUE JIEJIONPOU3BOJICTBA COIVIACHO MHCTPYKLUHU IO AEIONPOU3BOACTBY B
JIETCKOM cany. Perucrpanusi nojaoxeHuid, NpaBuil U UHCTPYKIUN OCYIIECTBIIAECTCS HE IO3/IHEE
JHSL UX YTBEPXKACHUS 3aBEIYIOIIHUM JIETCKOIO caja, IPUKa30B U PAaCHOPSHKEHUH 3aBEIYIOILEro
JOY — He mo3aHee AHA MX U3TaHUS.
5. OcHoBHBbIe TPeOOBAHUS K JIOKAJIbHBIM HOPMATUBHBIM aKTaM
5.1. Cpeau JOKampHBIX HOPMATHUBHBIX aKTOB OOpa30OBaTENbHONW OPraHU3allMd BBICHIYIO
IOPUAMYECKYIO cuily umeer YcraB. [loaTomy, mpuHMMaeMble B IOIIKOJIBHOM 00pa3oBaTeIbHOM
YUPEKICHUU JOKAIbHbIE HOPMATUBHBIE AKThI, HE JOJIKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.
5.2. Ilpyu NOAroTOBKE JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETYJIHPYIOIIHUX COLMAIBLHO-TPYIOBBIE
OTHOIICHUs (HampuMep, KOJUIEKTUBHBIA JOTOBOp, MpaBHUiia BHYTPEHHETO pacmlopsiaka W JIp.)
ClIelyeT PYKOBOJACTBOBATHCA PEKOMEHIALIUSIMU O HUX.

| 5.3. Ilonoswcenue NOIKHO COACPHKATH CIEAYIOIINE 00s3aTeIbHbIE PEKBU3HTHI:
0003Ha4YeHNe BU/JIa JIOKAJIbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE,
rpuBbl: IPUHATO, YTBEPKICHO, COTIACOBAHO;
perucTpanoHHbIi HOMEp, TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHMUIO;
TEKCT, COOTBETCTBYIOIMI €70 HAMMEHOBAHUIO;
OTMETKY O HaJIMYUU IPUIIOKEHUS U COTJIACOBAHMUSI.

| 5.4. Ilpaeuna nOIKHBI COAEPKATh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3UTHI:
0003Ha4YeHNEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;
rpudbl IPUHATHS U YTBEPIKICHUS;
TEKCT, COOTBETCTBYIOLMI €r0 HAMMEHOBAHUIO;
OTMETKY O HAJIMYUU TPUIIOKECHUS;
PErUCTPAallMOHHBIN HOMED.

| 5.5. HucmpyKkyuu OTKHBI COJIEpKaTh CIeAyoNUe 00g3aTeIbHbIe PeKBU3UTHI:
0003Ha4YeHHe BU/Ia JIOKaIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAaHUE;
rpudbl IPUHATHS U YTBEPIKICHUS;
TEKCT, COOTBETCTBYIOLMI €r0 HAMMEHOBAHUIO;
OTMETKY O HAJIMYUU TPUIIOKECHUS;
PErUCTPAallMOHHBIN HOMED.

| 5.6. Ilocmanoenenue NOIKXHO CONIEPHKATh CIEAYIONINE 003aTeIbHbIC PEKBU3UTHI:
0003Ha4YeHHEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

[okymeHT co3aaH B anekTpoHHoi chopme. Ne 13 ot 02.09.2024. UcnonHutens: dununosa A.B. 0 AIEKTPOHHbINA
CrpaHunua 4 n3 8. Ctpanuua cosgana: 13.03.2026 08:33 =¥ TATAPCTAH



MECTO U JaTy NPUHSITHUS;
TEKCT, COOTBETCTBYIOIIMI €70 HAMMEHOBAHUIO;
JOJDKHOCTB, (PaMUIINIO, MHULMAJIBI U ITOJIUCH JIUIA, BBIHECILIETO [IOCTAHOBIICHUE;
OTTHUCK I1€YaTH.
| 5.7.Pewenus NOMKHBI COAEPAKATD CIEAYIOLINE 0053aTEIIbHbIE PEKBU3UTHI:
0003Ha4YeHNE BU/JIA JIOKAJIbHOI'O HOPMAaTUBHOIO AKTa;
MECTO U JaTy NPUHSITHUS;
TEKCT;
JOJDKHOCTB, (PaMUJINIO, MHULMAIBI M TOJIIUCh JIMLA, IPUHSBILETO PEIICHHE;
OTTHUCK I1€YaTH.
| 5.8. Ilpuka3zwt u pacnopayxcenua TOIKHBI COJIEPKATh CIEAYIOLINE 003aTeIbHbIE PEKBU3UTHI:
0003Ha4YeHNE BU/JIA JIOKAJIbHOIO HOPMAaTUBHOTI'O aKTa, €r0 HAUMEHOBAHUE;
MECTO U JaTy NPUHSITHUS;
PEruCTPallMOHHBIN HOMED;
TEKCT;
JOJKHOCTD, (PaMIJINIO, MHULIUAJIBI U TTOANNCH PYKOBOAUTENS 00pa30BaTeIbHON OpraHU3aliy.
[Ipuka3sl M pacnopsKEHUs BBINOJHAIOTCS Ha OlaHke oOpa30BaTeNbHOW OpraHU3alMH.
| 5.9. IlIpomoxonst u akmul NOJKHBI COAECPKATH CIASAYIOLIUE 0053aTEIbHbIE PEKBU3UTHI:
0003HaueHHEe BUA JOKAIbHOTO HOPMAaTHUBHOI'O aKTa;
MECTO U ATy NPUHATHUS;
HOMED;
CIIUCOK MPUCYTCTBYIOLIMX;
TEKCT, COJEp’Kallluii IMOBECTKY [HS, ONMCAHUE XO0Ja, MOpPsJKa M MPOLEIYpPbl COBEPIIAEMbIX
OTIpeNIeIEHHBIX (FOPUINYECKH 3HAYUMBIX) JIEHMCTBUH MO0 OTCYTCTBHE OINPEICIIEHHBIX (DaKTOB;
JOJDKHOCTh, (paMUJIMIO, MHULIMAIBI M MOJNUCH JuLa (JIML), COCTABUBILNUX WJIM HMPUHUMABILUX
y4acTue B COCTaBJIEHUH IIPOTOKOJIA WM AKTA.
5.10. Memoouueckue pexomenoauuu OJKHBI  COAEpXKaTh  CIeNylollue  OO0s3aTeNbHbIE
PEKBU3UTHIL:
0003HaueHHe BUA JOKAIbHOTO HOPMAaTHBHOI'O aKTa, €r0 HAUMEHOBAHHUE;
MECTO U JaTy MPUHATHUS;
TEKCT, COOTBETCTBYIOILIMM €r0 HAUMEHOBAHUIO U COJEPKAIMM yKa3aHUE Ha BUJ, HAMMEHOBAHHE
W JaTy TpUHATHS TNpaBUI  WIM  HMHCTPYKIMM, HOPMBI  KOTOPBIX  Pa3bsCHSIOTCH,
KOHKPETU3UPYIOTCS WIH JETATU3UPYIOTCSI METOIUYECKUMU PEKOMEHIALMSIMY;
JOJKHOCTD, (paMIIINs, MTHUIMAJIBI JTUIa (JIHI), COCTABUBIINX METOJNYECKHNE PEKOMEHIAIINH.
| 5.11. IIpozpammsl u naansl TOTKHBI COEPKATh CIEAYIOLINE 0053aTebHbIE PEKBU3UTHI:
0003Ha4YeHNEe BU/Ia JIOKAJIbHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
MECTO U JaTa IPUHSITHS,
TEKCT JIOKAJIbHOTO HOPMATHBHOI'O aKTa, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHHUIO.
| 5.12. Jonsxcnocmuas uncmpykyusa pabOTHUKA JTOJDKHA COAEPIKATh CIEAYIOIINE Pa3iebl:
00I11Ee MOJIOKEHUS;
OCHOBHBIE 33/1a4H, TPaBa, Mpe10CcTaBIsieMble pA0OTHUKY U €ro 00s13aHHOCTH;
B3aMMO/ICHCTBHS,
OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHUE (HEHCIIOJHEHUE)
00s13aHHOCTEH, MPETyCMOTPEHHBIX TIOJDKHOCTHON MHCTPYKITUEH;
TpeOOoBaHUs K paOOTHHKY.
6. ITopsinok NpUHATHS U YTBEPKAEHHUS JIOKAJbLHOI0 HOPMAaTUBHOI'0 aKTa
6.1. JlokanbHBII HOPMATUBHBIN aKT, MPOIIEAIINNA NIPOBEPKY HA JUTEPATYPHO-CTUIUCTHUUECKYIO
rPaMOTHOCTh W TIPABOBYIO JKCIEPTH3y, a TaKXKe NPOLEAYypy COIIacOBaHUS, MOJJIEKUT
IOPUHATHIO U YTBEPXKIACHUIO 3aBeIyIOIMM OOpa30BaTEeIbHOW OpraHM3allid B COOTBETCTBUHU C
VYcTaBoM JOMIKOIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUSL.
6.2. JlokanbHble HOPMAaTHUBHBIE AaKThl JOLIKOJBHOTO OOpa30BATEIbHOIO YUPEKACHUS MOTYT
MPUHUMATHCSA PYKOBOAUTEIEM, OOLIUM cOOpaHrneM pabOTHUKOB, I€JarOrMuYe€CKUM COBETOM.
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6.3. IIpy NpUHATHN JIOKAJBHBIX HOPMATHUBHBIX AaKTOB, 3aTParvBarOlIUX IPaBa BOCIMTAHHUKOB,
yuuThIBaeTcsi MHeHHe CoBeTa pouTenei.
6.4. He noanexaT NpUMEHEHHIO JIOKAJbHBIE HOPMATHBHBIE AKThl, YXYJLIAIOIIKAE IOJOXKEHUE
YYaCTHUKOB 00pa30BaTENbHBIX OTHOLICHHWH 1O CPAaBHEHHMIO C TPYJOBBIM 3aKOHOAATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIICHUSIMH, @ TaKXKE JIOKAJIbHBIE aKThl, IPUHATHIE C
HapyLICHUEM IIOPSAKA y4eTa MHEHHUs IIPEJCTaBUTEILHOTO OpraHa.
6.5. Ilpomeamuii npouenypy MNPUHATUA JIOKaJbHBbIM HOPMATHUBHBIA aKT yTBEPKIACTCA
pyKoBouTENEM 00pa3oBaTeNbHON opranu3anun. @akT yTBep:KIeHUS O0(QOpMIISIETCS MPUKA30M
3aBenytoiero 1OV, 3aBepeHHbIN MOIMUCHIO.
6.6. JlokanbHBII HOPMATUBHBINA aKT BCTYMAeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JH0O, B
CIy4yae OTCYTCTBHSI TAKOrO YKa3aHHWsl, [10 UCTECYEHHM 7 KaJEHIApHBIX JHEW C AaThl MPUHATHUSA
JJAHHOTO JIOKAJIBHOIO HOPMAaTHUBHOIO akTa. JlaToW IPUHATHUSA JIOKAJIBHOIO HOPMAaTHUBHOIO aKTa,
TpeOyIOIIero yTBEPXACHUS 3aBEAYIOIIMM JOMIKOJIBHBIM OOpa30BaTENbHBIM YUYPEKICHUEM,
ABJISIETCS 1aTa TAKOT'O YTBEPKACHUS.
6.7. llocme yTBEpKIEHHsSI JIOKAJBHOIO HOPMATHUBHOIO akKTa MPOBOJAUTCA IpoUeAypa
O3HAKOMJICHHS C HUM  YYacCTHUKOB  OOpa3oBaTelbHBIX OTHOLIEHWH, Ha  KOTOPBIX
pacupoCTPaHsAIOTCS MOJOKEHHS JTaHHOIO JIOKaJIbHOTO HOPMATUBHOIO akta. O3HaKoMieHue ¢
JIOKaJBbHBIM HOPMAaTHBHBIM aKTOM O(GOpMIIIETCS B BHJE TMOANKUCH O3HAKOMIIIEMBIX JIHUI] C
YKa3aHUEM J1aThl O3HAKOMJICHUS HAa OTJEIBHOM JIUCTE€ O3HAKOMJIEHHS, IPUJIATa€MOM K HEMY,
aub0 B OTICIBHOM JKypHaie. (O3HAKOMIICHHE C JIOKAJIbHBIM aKTOM MOXET OBITh TakKke
MIPOU3BENICHO ITyTEM HAMpPaBJICHUS Ha JIIEKTPOHHYIO MOUTY paOOTHUKOB JAETCKOTO Cajia.
6.8. JlokajabHble HOPMATHUBHBIE aKThl MHPOXOAAT MPOLEAYPY PETUCTpPALMM B CHELUAIBHOM
JKypHaJe.
6.9. OO6s3arenbHON PETUCTPALMU TOJUIEKAT MOJOKEHUS, MPaBUIa, UHCTPYKLUH, MPUKA3bl U
pacmnopsHKeHUS 3aBeAYIONIETO TOMKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
6.10. Perucrpanuto J0KaJbHBIX HOPMATUBHBIX AKTOB OCYILIECTBIISIET OTBETCTBEHHBIN 3a BEJCHUE
JIEJIONPOU3BOJICTBA COTJIACHO MHCTPYKIMU 110 Je70npon3BocTBy B JIOVY.
6.11. Perucrpanusi nojioKeHUM, NMpaBUiI U MHCTPYKIUM OCYILECTBISIETCSl HE MO3JHEe JHS HX
yTBepkaeHHs 3aBeaytomuM JIOY, npuka3zoB u pacnopspkeHUuH pyKoBOIUTENST 00pa30BaTeIbHON
OpraHu3aly — HE MO3HEE IHS UX U3/IaHMUS.
6.12. YTBepKIeHHBIA JOKAIbHBIA aKT MOMJIEKHUT OMyOTUKOBAHUIO Ha OQUIIMAILHOM caiiTe
JIOLLIKOJIBHOTO 00pa30BaTeNIbHOTO yupexaeHus B TeueHue 10 (aecarn) KajneH1apHbIX THEH.
7. Ilopsinoxk BHeCeHHs U3MEHEHHS U JONOJHEHHH B JIOKAJIbHbIEC AKTHI
7.1. B ne#icTBy1oIME JTOKAIBHBIE aKThl MOTYT OBITH BHECEHBI MU3MEHEHUS 1 JOTIOTHEHUSI.
7.2. TlpemnoxkeHne O BHECEHHMM H3MEHEHHMH MOXKET HCXOJIUTh OT JOOro opraHa u JMIa,
KOTOpBI corjacHo Hactoduemy [lonoxkeHnio MMeeT MmpaBo CTaBUTh BOIPOC O pa3paboTke U
IPUHATHH COOTBETCTBYIOILETO JIOKAJILHOTO aKTa JIMOO yTBEPXkKaTh 3TOT JOKYMEHT.
7.3. Ilopsimok BHECEHUsI M3MEHEHMM W JIOMOJIHEHHM B JiokaybHbIe akThl IOV ompenensercs B
CaMUX JIOKaJbHBIX aKTaX. B OCTanbHBIX Cily4yasx U3MEHEHHMs U JOMOJIHEHUS! OCYIIECTBISIIOTCS B
CIIEYIOIIEM MOPSIKE:
BHECEHUE U3MEHEHUN U JI0IIOJHEHUH OCYIIECTBISAETCS B IOPAIKE, YCTAHOBIEHHOM B JIOKAJIbHOM
HOPMAaTHUBHOM aKT€, Ha OCHOBaHUH KOTOPOI'O BHOCSTCS U3MEHEHUS,
W3MEHEHHUs M JOTOJHEHUS B JIOKAJIbHBIC AKThI: MOJIOKEHHUS, MPUHAThIE 0€3 COTIACOBAHUS C
OpraHOM YIIpaBlIeHHs (CaMOyTpaBieHMs), NpaBuUiia, WHCTPYKLHH, TMPOTrpaMMBbl, IIJIaHBbl,
MIOCTAaHOBJICHUS], PEILIEHHUS, TMPUKA3bl U PACHOPSIKEHUs, BHOCATCS MYTeM H3JaHUs IpUKa3a
3aBEAYIOIIET0 O BHECEHUM U3MEHEHHUI WITN JOTIOJTHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT;
U3MEHEHUS W JOINOJIHEHUS B IIOJIOXKEHMSI, INPHUHATBIE IIOCIE COIVIACOBAHUS C OpPraHOM
roCy/1apCTBEHHO-O0IECTBEHHOI'O YIpaBieHUs (CaMOyNpaBiIeHUs), BHOCITCS MyTeM HW3JaHUS
IpHKa3a 3aBeAYIOIIEro JOIKOIbHBIM 00pa30BaTeNbHBIM YUPEKICHUEM O BHECEHHUH U3MEHEHUIN
WJIU JIOTIOJIHEHUH B JIOKAJIBHBIN aKT C IIPEABAPUTEIBHBIM ITOJIyYEHUEM OT HETO COIJIACHSL.

| 7.4. JlokanbHble HOPMATHUBHBIE AKThl MOTYT OBITh JJOCPOYHO U3MEHEHBI:
B ClIy4ae BHECEHUS U3MEHEHUH B yUpeIuTeNbHbIE JOKYMEHTHI 00pa30BaTeIbHON OpraHu3aliiy;
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JUISl TIPABEJICHUS. B COOTBETCTBUE C U3MEHEHHBIMH B LIEHTPAJIIM30BAaHHOM IOPSAAKE HOPMAaTUBAMU
0 TpYIE;

0 pe3yJbTaTaM aTTecTalui pabounx MecCT.

7.5. I3MeHeHMsT U JONOJHEHHs B JIOKAJIBHBIM AKT BCTYNAIOT B CUJy C JaThl, YKa3aHHOW B
IIPUKa3€ O BHECEHUH U3MEHEHMI WM JOIOJHEHUH B JIOKAJIbHBI HOPMATUBHBINA aKT, a B ClIydae
OTCYTCTBHS YKa3aHHsI B HEM J1aThl — I10 UCTEYEHUIO 7 KAJIEHJAPHBIX JHEW C aThl BCTYIICHUS
IIPYKa3a O BHECEHUU U3MEHEHUH WU JONOJHEHUH B JIOKAIbHBIN aKT B CHILY.

7.6. V3MeHeHHMSs W JONOJHEHUS B NpPEANHCAHUS M TpeOOBaHUSA, NPOTOKOJIBI U aKTHI,
METOJUYECKUE PEKOMEHJALNHU, AKThl O IMPU3HAHUHU JIOKAJIbHBIX aKTOB YTPaTHBIIMMHU CHILy, HE
BHOCSITCSL.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucmoJHEHHWE WM HEHaJJIeXKallee MCIOMHEHUE TpPeOOBaHMI, YCTAaHOBJICHHBIX B
JOKAJbHBIX ~ aKTaX  JIOIIKOJIBHOTO  OOpa30BaTENIbHOTO  YUPEXAEHUS,  COTPYIHMKH
00pa30BaTebHOI OpraHU3alMi HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM, TPYAOBBIM
koziekcoM Poccuiickoit deneparum.

8.2. 3a HEHCHOJHEHHWE WIM HEHAIISKaIlee HCIOJHEHHE OOsS3aHHOCTEH, YCTaHOBJIEHHBIX
naHHbIM [lonoxkeHneM, paOOTHHKM JETCKOrO cajia, y4acTBYIOLIME B pa3paboOTKe JOKaJIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JCHCTBYIOIIUM  TPYJIOBBIM
3aKOHOJATEIbCTBOM.

9. JleiicTBHe JIOKAJIbHBIX AKTOB

9.1. JlokanbHble AaKThl OpraHU3alllM, OCYILECTBIAIOLIEH 00pa30BaTENbHYIO JAEATEIbHOCTD,
JNEHCTBYIOT TOJBKO B IpEeJeNiax AOUIKOJIBHOIO 00pa3oBaTENIbHOTO YUPEXKJIEHUS U HE MOTYT
peryiaupoBaTh  OTHOIIEHMs, CKJIaJblBailolIMecs BHE 00pa3oBaTENbHOM  OpraHu3aluy.
9.2. JlokanbHbBIE aKThI AETCKOTO CaJla YTPAUMBAIOT CHITY (TMIOJTHOCTHIO HJIM B OTACIIBHOW YacTH) B
CIIEYIOIINX CITydasx:

BCTYIJIEHUE B CWJTy aKTa, IPU3HAIOLIETO JAHHBIN JOKAJIbHBIM aKT yTPATUBLINM CUITY;
BCTYIUICHHE B CHJIy JIOKaJbHOIO aKkTa OOJbIIeH IOPUIMYECKOM CHIIbI, HOPMBI KOTOPOIO
IIPOTUBOpEYAT MOJIOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

IIPU3HAHKUE CYZ0M WJIM UHBIM YIIOJIHOMOUYEHHBIM OPraHOM I'OCYIapCTBEHHOM BIACTH JIOKAJIBHOTO
akta JIOY nmpotuBopeyaiium JeicTByIOIEMY 3aKOHOJATENbCTBY.

9.3. JlokanbHsiii akT IOV, yTpatuBmuil cUity, HE MOJUIEKUT UCIIOJHEHNUIO.

10. 3akar0uuTeIbHbIE MOJI0KEHUS

10.1. Hacrosiuee lonoowcenue o nopsaoke paspabomku u npuHAmus 10KAIbHbIX HOPMAMUBHBIX
npaeosvix axkmos 6 JIOV sBnsercs IOKalIbHbIM HOPMAaTUBHBIM AaKTOM, NPUHUMAETCs Ha
[TenarornyeckoM coBeTe AOIIKOJIBHOTO 00pa30BaTENILHOIO YUPEXIAECHUS U yTBepxkaaeTcs (Iubo
BBOJMTCS B IEWCTBHE) PUKA30M 3aBEAYIOIIEr0 JOUIKOJIBHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.
10.2. Bce u3MeHeHUs M JOINOJIHEHMs, BHOCUMBIe B Hacrtosiee Ilonoxenue, odpopmistorcs B
NUCbMEHHOW (opMe€ B COOTBETCTBUHM JIEHCTBYIOUIMM 3aKOHOJATENbLCTBOM Poccuiickoi
®denepanuu.

10.3. TlonoxeHue o Mopsjake pa3padOTKH W MPUHATHUS JIOKAIbHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB JIOLIKOJILHOTO 00pa30BaTEeNIbHOTO YUPEKACHUS MPUHUMAETCSI Ha HEONPEACICHHbIN CPOK.
N3menenus u nononHeHus K [10710KeHNI0 TPUHUMAIOTCS B TOpsiAKE, TpeaycMoTpeHHoM 1. 10.1.
HacTosuero [lonoxenus.

10.4. Tlocne npunsatus Ilonoxenust (WM U3MEHEHWH M JOMOJHEHUN OTAEIbHBIX MYHKTOB U
pa3esioB) B HOBOM peAaKuy NpeablAyLas peJaKlys aBTOMAaTUUECKH yTPAauuBaeT CUILY.
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